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Mission Statement 

 

The school aims through enrichment education and with a Christian perspective to enable 
its learners to reach maturity as individuals well adapted to the society within which they 
reside need to make a substantial contribution towards the advancement of any 
community in which they reside. Swellendam Primary School is a school with a vision for 
children with a mission. 
 
 

We Believe in 
 

• The child is the creation of God  

• Holistic pupil approach 

• True pedagogic love is the cornerstone of all academic relationships 

• The child’s interests supersede all else 

• A balanced lifestyle 

• Transparency and honesty towards the community 

• Education as profession 
 
 
 

Code of Conduct 
 
 

General 
We aspire to: 

• Encourage the qualities of co-operation, dedication, diligence and enthusiasm 
within all those involved in our school 

• Exhibit pleasant and attentive behavior 

• Display sympathy and appreciation of the circumstances of others 

• Respect the distinctiveness of the individual 

• Achieve effective communication among all role players in the school 

• Not to discriminate on the basis of gender, colour, creed or language preference 

• Engender appreciation and respect for the school buildings and grounds including 
the preservation thereof 

• Be honest and transparent 

• Maintain and nurture an enquiring mind for education as institution 
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Morality 
We aspire to: 
 

• Exercise fairness, justice and righteousness towards others 

• Maintain high moral standards 

• Engender law abiding citizenship 
 
 

Academic 
We aspire to: 
 

• Achieve academic excellence 

• Learn through inter alia the marvel of self discovery 

• Develop independent thought 

• Search for unique solutions to problems 

• Realize the full potential of each pupil 

• Empower ourselves through the attainment of knowledge 
 
 

Discipline 
We aspire to: 
 

• Reprimand sympathetically 

• Discipline that engenders self discipline 

• Respond to discipline with obedient behavior 

• Conform to adult norms and standards 

• Recognize and respect by the pupil of the authority of superiors 

• Keep parent involved in the interest of the child 
 
 

Sport 
We aspire to: 
 

• Be punctual 

• Demonstrate good sportsmanship 

• Have respect for the chosen sport and the opponent 

• Enjoy through participation 

• Healthy competition 

• Use sport as a part of the holistic approach to education 

• Persevere 

• Co-operate as part of a team 

• Believe that a healthy body develops a healthy mind and spirit 
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Extra Mural  
We aspire to: 
 

• The enrichment of the spirit through development of the mind, body and soul.  

• Have a rich and deep appreciation of the Fine Arts 
 
Any deviation from this Code of Conduct shall be deemed to be at odds with the 
aims, spirit and endeavor of this organization. 
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Disciplinary Action 
All disciplinary actions shall neither be in contravention of Sections 8, 9 and 10 of the South 
African Schools Act of 1996 nor shall it infringe upon the integrity of the individual. 
 
Disciplinary Procedures 

Category A (LIGHT VIOLATIONS): 

VIOLATION WHO WILL INTERVENE ACTIONS TAKEN 

• Tests not signed 

• Eat in class 

• School work not 

completed 

• Homework not completed 

• Library books late 

• School uniform/hair untidy 

• Chew chewing gum  

• Late for school/class/rows 

• Littering 

• Reply slips ignored 

• Unacceptable behaviour in 

hall/class/passage way 

• Absent from sport practice 

without excuse 

• Does not follow 

instructions 

• Disruptive behaviour 

• Forgot things at home  

• Books/Letters not signed  

• Telling lies 

• Handled by teacher. 

• Keep record as proof if 

violations are repeated.  

• Contact HOD if violations 

are repeated. (warning) 

• Reprimand 

• Counselling 

• Letter to parents 

• Writing out 

• When learner appears 

before the HOD for a 

2nd time, his/her 

parents will be 

contacted by             

Mr R. Pretorius. 

 

 Category  B (SERIOUS VIOLATIONS) 

VIOLATION WHO WILL INTERVENE ACTIONS TAKEN 

• Telling lies 

• Cursing 

• Truancy 

• Fighting 

• Backchat (disrespect) 

• Punishment task not done 

• Forged signature 

• Repeated disruption 

• Constant violations of 

category A. 

• Teacher record it. 

(punishment book) 

• HODs are informed of the 

incident and keep record 

of it. 

• HOD refers incident to 

Disciplinary head.  

Teacher: 
• Counselling 

• Letter to parents 

Disciplinary head: Puts 
learners on detention for 
serious violations.  
Principle: Detention 
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Category C (MORE SERIOUS VIOLATIONS) 

VIOLATIONS WHO WILL INTERVENE ACTIONS TAKEN 

• Theft 

• Vandalism/Graffiti 

• Truancy 

• Smoking/Consuming 

alcohol on school 

premises  

• Pornography and drugs 

• Any form of weapons 

• Fighting/assault  

• Cheating in test/exam 

• Sexual harassment 

• Burglary 

• Threatening other 

learners 

• Murder / Attempt 

• Constant violations of 

category B. 

• Teacher record it.  

(punishment book) 

• Disciplinary head is 

informed and record the 

incident. 

• School principle/ 

Disciplinary head and 

Disciplinary committee of 

the Governing body.  

Disciplinary head:  
• Contacts parents 

telephonically (depending 

on incident)  

Principle’s detention  
Summon parents to visit the 
school 
• Possibilities: 

- 5 days expulsion   

- Expulsion from school  

 

 

Policy of Admission 
 

Language 
Swellendam Primary School is an Afrikaans medium school and provides tuition in 
Afrikaans and English. English learners will be accommodated however, classes will be in 
English Home language. Any pupil who is not conversant in one or both of these 
languages cannot lay claim to tuition in his mother tongue and is deemed not to be in the 
interest of such a pupil to be admitted to this school. 
 
 

Religion 
As part of the school’s vision and mission, Swellendam Primary school’s policy on religion 
is not grounded in a single religion, but rather the principal of tolerance and diversity 
acceptance, is taught. 
 
No teacher or pupil shall be refused admission to the school on grounds of his/her beliefs 
and no teacher or pupil is obliged to attend any Religious gathering or lesson that may in 
any way conflict with his/her beliefs. 
 
Such teachers and pupils must however remain on the school premises during such 
occasions and may then practice their own religion. The school cannot be held 
responsible for the religious instruction of any other religions except as set out above. 
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Finance 
School fees are fixed by the School Governing Body after due consideration of the annual 
budget and must be approved at a meeting of parents in terms of the provisions of Article 
39 of Act 84 of 1996.  All fees are spent with great care in the interests of the institution. 
The School Principal is responsible for the expenditure of the fees and is accountable to 
the School Governing Body. 
 
No pupil may be refused admission to the school on grounds of non-payment of school 
fees.  The parent is held responsible for the account and not the child.  No pupil may be 
discriminated against on the grounds of the aforementioned matter. 
 
Parents are required to sign an undertaking in respect of the full payment of school fees. 
 

General 
All pupils, irrespective of inter alia gender, race or ability, will be admitted to this school 
subject to their acceptance of the School Ethos and Rules and provided that the school is 
able to contribute to the education and development of the pupil. 
 
We strive to honour and respect all aspects of the Constitution of the RSA and the 
Education Act with regard to admission of pupils. 
 
 
 

Language Policy 
 

We run an Afrikaans medium school where Afrikaans and English are taught in the same 
classroom.  All English speaking (minority) pupils will receive tuition in Afrikaans Home 
Language and English First Additional Language together with the Afrikaans speaking 
pupils. 
 

• Each pupil is entitled to core educational material in the language of his/her choice 
in either Afrikaans or English. 

• All additional material will be presented in the language of origin (Afrikaans or 
English) to both language groups. 

• Question papers for tests and examinations will be compiled in both Afrikaans and 
English. 

• Reporting/communication will be done in the pupil=s mother tongue. 

• All communications with the parents will take place in English except for 
Newsletters and Circulars that will contain both languages. 
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Phases of Education 
 

FOUNDATION PHASE:  Grades 1 - 3 
INTERMEDIATE PHASE: Grades 4 - 6 
SENIOR PHASE:   Grade 7 
 
The school follows the prescribed curriculum as laid down by the WCED 
 
 
 

Assessment 
 
 

Foundation Phase: 
Assessment takes place on an ongoing basis.  Progress reports are issued at the end of 
each term. 
 

Intermediate Phase 
Assessment takes place on an ongoing basis. Progress reports are issued at the end of 
each term. Semester examinations are conducted at the end of the second and fourth 
terms. 
 

Senior Phase 
Assessment takes place on an ongoing basis. Progress reports are issued at the end of 
each term. Semester examinations are conducted at the end of the second and fourth 
terms. 
 
 
 

Remedial Education 
 

The school has access to the services of remedial teachers.  These services are offered in 
close co-operation with the School Psychologist and other members of the local School 
Clinic who identify pupils with learning problems.  These services may involve additional 
costs.  Parents are encouraged to become part of this team. 
 

Contact persons: Mrs. L. van Brakel / Mrs. P. Odendaal 
Program offered: Identification and handling of problems with reading, spelling and 

mathematics. 
Times:   During school hours or in the afternoons, if necessary. 
Age groups:  Grade 1 - 7 as identified by experts. 
Professionals:  School Psychologist, Occupational therapist, Speech therapist, 

Remedial teaching. 

NB: Children require a referral from the school for these services. Please contact the 
class teacher or the principal. 
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Music Education 
 

Pupils receive private tuition in recorder, guitar, drums, piano and singing.  Should the pupil 
satisfy the required standards, practical and/or theory examinations can be taken by arrangement 
with the music teacher.   
 
 

Extra Mural Activities 
 
 

A. CULTURAL: SCHOOL 
 

1.1 Choir:  Senior and Junior choir 
Liaison person  Mr. Jako Tomlinson 
 

1.2 Eisteddfod:   
 Liaison person Mrs. Marieanna Swiegers 
 
1.3 Oratory: 

Liaison person: Mrs. Surinda Stephan   
Program offered:  Skills are developed as part of language teaching;  
   public speaking; debating; quiz program. 
Competition:  School debating evenings. Compete for trophy for best 

speaker per grade.  
   National ATKV competitions depend on standard. 
   Orator’s evenings: High School Bonnievale, Zoendal 

Acadamy 
Age groups:          Gr. 4, 5, 6 & 7; boys and girls 
 

 
 

B CULTURAL: NON-SCHOOL 
 

 

1.1 Music 
Contact person: Mr. Jako Tomlinson 
   0769018102 
Courses offered:      Piano, Recorder, Guitar, Drums, Singing lessons 
Competitions: UNISA exams, Eisteddfod and school performances 
Times:  According to timetable during school and/or afternoons 

according to fixed program. 
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1.2 Modern dancing: 
 
   Contact person:  
    * Charlene Roux 
      Mordern Dancing, Hip Hop, Acrobats 
      0833507276 
      4–18 years 
 
    * Yolande Janse van Rensburg 
       Acrobats 
       082 440 1514 
 

 

1.3 Voortrekkers: 
Contact person: Mrs. Alet Streicher    
   0829368969 

 
1.4 Drama (Helen O’Grady School) 
 Contact person  Mrs. Elaine du Toit 
      084 506 4747 
 
 
 
 

C. SPIRITUAL: SCHOOL   
 

 Prayer Group (Gr 6 & 7 learners) 
 Liaison person  Mrs. M. Steyn 
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SPORT 
 
 

 
A SPORT: SCHOOL 
 

1.1 Athletics: 
 
Code Head: Mrs. Surinda Stephan / Mrs. Lynette Bezuidenhout 
 
Program up until School’s teams’ event (1st & 4th term): 

All pupils practice during school hours 
Focus is on participation and introduction to all items 

 
Program after Teams’ event:  

Athletics team is chosen to compete in the Swellendam region event. 
Practices from 14h00 as arranged by coaches. If coaches are not available at 
14h00, they will arrange practice times with athletes.   

 
Program after Regional athletics event: 

Athletes are chosen from the ranks of the Interschool participants to form a 
Swellendam team to compete in towns in our region. 

 
Program after Regional event: 

Training as arranged between athlete and coach. 
 
 Cross country: 

Takes place a week before the team’s event.  
Place: Swellendam Golf course  
Events: 2,4 km  : U/7 - U/9;   4,8 km  : U/10 - U/14 

 Format: Open  
Trophies: Best Junior boy and girl;  Best Senior boy and girl 

   Team competition on points for place and participation. 
 

NB: Participation in athletics enjoys precedence over other sports for as long 
as an athlete is still busy with competitions. 

 
 Training of other sports start after the athletics events are finished except if privately trained. 
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1.2   Tug of War: (1st & 4th term)   

Code Head:  Mrs. Verlé le Grange  
Times:  Monday, Tuesday, Wednesday, Thursday & Friday if necessary 
Venue:  School grounds 
Competition:  SWD league and SA Championship 

 Age:   All boys and girls 
 
1.3  Chess:  

Code head:  Mrs. Jackie Loubser 
 Venue:  Library 

Competition:  Overberg league 
Age:   All boys and girls 
 

1.4   Mini-Tennis (1st & 4th terms): 
Code head:  Mrs. Monique Gouws 
Venue:  Tennis courts 
Age:   U/7-U/8 boys & girls 

 
1.5  Tennis: (1st & 4th terms) 

Code Head:  Mrs. Charisma Heyns 
Times:  Scheduled times per age 
Venue:  Tennis courts 
Competition:  Boland league 
Age:   All ages 

 
1.6  Cricket: (1st & 4th Terms) 

Code Head:  Mr. Stephan Viljoen 
Times :  Tuesday, Wednesday, Thursday  
Venue:  Sports grounds 
Age:   Boys: U/11 & U/13 

 
1.7 Mini Cricket: (1st & 4th terms) 

Code Head:  Mrs. Nadia van der Vyver  
Venue:  Tuesday & Thursday  
Age:   Gr 1-3 boys & girls 

 
1.8 Rugby: (2nd & 3rd terms)  

Code Head:  Mr. Rudi Pretorius 
Times :  Tuesday & Thursday 
Venue:  Sports grounds 
Competition:  Boland 
Age:   Grade 1 - 7 boys (U/7 - U/13) 
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1.9 Netball: (2nd & 3rd terms) 

Code Head:  Mrs. Linda Van Brakel 
 Times :  Tuesday & Thursday 

Venue:  Sports Grounds 
Competitions:  Boland 
Age:   O/7 - O/13 

 
 
1.10 Hockey: 

Code Head:  Mr. Pieter Steenekamp    
Times:  Monday & Wednesday 
Competitions:  Overberg 

 Age:   Grade 1 – 7 dogters en seuns 
 
 

 

 

B SPORT: NON-SCHOOL   
 

 
1.1 Karate: 

Contact person: Mrs Almary Rossouw 
   082 960 2268 

Times:  Monday and Wednesday 17:00 - 19:00 
Venue:  School hall 
Competition:  SWD league; WP and SA Championships 
Age:   All boys and girls 
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School Fees  
 

SCHOOL FUNDS 
 

School fees of R_____________ per month per learner are compulsory and is payable 
over a period of 11 months starting on 1 January up to 30 November. School fees must be 
paid in advance before the end of the first week of each month. 
 
Parents are encourage to make use of the following method when paying school fees: 

• Electronically via internet (EFT) 
• Electronically via cell phone 
• Debit order 
• Bank card 
• Direct bank payment 

 
Where payment of school fees poses financial difficulty, parents may apply for full or 
partial exemption from payment of school fees from the School Governing Body. The 
procedures can be obtained at the financial secretary of the school. 
 
 
 

BUS TRANSPORT  
 

 R20 transport fee is payable by pupils for each outing or sport event requiring bus 
transport.  

 
 
 

Boarding School Accommodation 
 
 

There is one boarding school that accommodates the pupils from Grade 1 to12.  Boarding 
fees are payable in advance at the start of each term.  Pupils must vacate the boarding 
school every weekend.  Application forms for admission as well as exemption (where 
applicable) are available from the Superintendent. 
 

The Superintendent 
Excelsior 
Swellendam 6740                                    
Tel +27 (0) 28 514 2305 
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School Uniforms 
 

DRESS CODE 
Uniformity breeds pride 

 

SUMMER 

GIRLS BOYS 

School Uniform 

White short sleeve shirt  

Navy school dress  

Short white socks  

Black shoes / Bare feet   

White short sleeve shirt  

Grey pants  

Long grey socks  

Black shoes / Bare feet   

Sport uniform 

Red school golf shirt 

Navy shorts 

Short white socks 

Sport shoes / bare feet 

 

Red school golf shirt 

Navy shorts 

Short white socks 

Sport shoes / bare feet 

 

WINTER 

GIRLS BOYS 

School uniform 

White shirt (short or long sleeve) 

Navy school dress / Grey long pants 

Long black tights 

Black shoes 

White shirt (short or long sleeve) 

Long / short grey pants 

Grey socks 

Black shoes / Bare feet 

(Bare feet only short pants) 

* On chilly or rainy days a navy pull over, navy jersey, track suit top or  

   rain jacket are allowed with the above.  

* Only navy scarves are allowed.  

* NO beanies are allowed. 

Sport uniform 

Red school golf shirt 

School track suit 

Short white socks 

Sport shoes 

Red school golf shirt 

School track suit 

Short white socks 

Sport shoes 

* The school rain jacket is allowed with the track suit. 

• All elastic bands, ribbons or Alice bands must be navy or white – not black. 

• Sport shoes must be predominantly white. 

• School uniform and sport uniform are not allowed to be mixed. 
 

• Monday & Friday – Formal uniform;  

• Tuesday, Wednesday & Thursday – Sport clothes 
 

NEW PUPILS’  UNIFORMS 
New pupils are permitted to wear the uniform of their previous school for as long as it 
remains serviceable.  It is in the interests of the pupil to acquire the official school 
uniform as soon as possible. 



 

              17

 

 
Neatness  
 

Girls 
 

• No perms, colouring of hair or artificial hair is allowed. As soon as hair reaches shoulder length, 
it shall be tied up.  Any hair accessories must be either white or dark blue.   

• No jewelry is permitted beyond a wristwatch and round silver or gold push through earrings, one 
per ear only. 

 
 

Boys 
 
The fringe may not be nearer than 2cm from the eyebrows.  The sideburns may not be lower than the ear 
opening.  Hair may not be worn over the ears.  Hair must be at least 1cm above the collar at the back and 
may not be styled in a definite step.  The hair must give an overall impression of neatness. No 
unconventional hairstyles are permitted whilst wearing school uniform.   
 
These rules apply during all school activities. 
 
 
 

School Times  
 

First to fourth terms 
 Grade 1 – 2   07h30 – 13h00 

Grades 3   07h30 – 13h30  (Fridays at 13h00) 
Grade 4 – 7  07h30 – 14h00  (Fridays at 13h00) 

 
 
 

General 
 

- Parents are welcome to discuss problems with the Principal or the Class Teacher at all times. 
- Identity documents and Immunization Certificates must be presented at the time of admission. 
- No soft satchels are permitted.  Satchels with sturdy partitions to protect the books are required. 
- Please support your school activities. 

 
We trust that your child will be happy at Swellendam Primary School. 
 
 
 
 

THIS INFORMATION BROCHURE IS SUBJECT TO CHANGES 
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STAFF  

Principal Mr. Jaco Swart 

Vice Principal Mr. Rudi Pretorius 

HOD : Senior Mr. Stephan Viljoen 

HOD : Junior Mrs. Hanlie Hugo 

Grade 1 

Mrs. Marlé Steyn 

Mrs. Charisma Heyns 

Mrs. Monique Swart 

Grade 2 

Mrs. Nadia van der Vyver 

Mrs. Marieanna Swiegers 

Mrs. Verlé le Grange 

Grade 3 

Mrs. Hanlie Hugo 

Mrs. Linda van Brakel 

Mrs. Helene Venter 

Grade 4 

Mrs. Jackie Loubser 

Mrs. Nina Swart 

Mrs. Marilize Cilliers 

Grade 5 

Mrs. Surinda Stephan 

Mrs. Leandri Odendaal 

Mrs. Isabel Beckett 

Grade 6 

Mr. Benjamin Deysel 

Mrs. Lynette Bezuidenhout 

Mrs. Marié Bester 

Grade 7 
Mr. Stephan Viljoen 

Mr. Pieter Steenekamp 
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Kontak ons by: 
 
 

Tel: 028 514 1347 

Of 
 

ontvangs@swellies.co.za 
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